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THE BYLAWS OF THE BOARD OF CHOSEN FREEHOLDERS
OF THE COUNTY OF UNION i

RULES OF PROCEDURE FOR THE CONDUCT OF THE MEETINGS AND FUNCTIONS,
AND REsPONSmITITIES OF THE UNION COUNTY BOARD OF CHOSEN FREEHOLDERS
M1> ITS MEMBERS.

ORDER OF BUSINESS

1. T.HECHAIRMAN, and hi th~ absence oithe Ch::.;rmRn,.thclviceChainn~ shall take the
chair at the hour appointe4, which shall normally be 7:00 p.t!n.for the regu1armeetii1gsand
7:00 pm.. for ageJ;ldam~s, and shall immediately call t1:leBoard to order. In the
absence of the Chairman and the Vice Ch.ai.rm~ the Clerk shall can the Board to order
and shall detem1iJ;J.ewhothei a quorum is present. In the event a quorwn'is present. the
Clerk. shall call for the election of a Chairman pro tempord. Upon ~e appearance of the
CbaiT'(J'18nor Vice Ch.airJ:Q.an..the Cbainmm pro tempore shall forthwith relinquish the' chair
upon ~e conclusion ofth~ business iroinediatcly before the IBoard,and when the Vice
~an is presiding, h~ shall likewise relinquish the chahiupon the appearance of the
Chairman. ' 0 . ~

:
,. '

QUORUM. A~ox1ty dfthe'whole irumber oftbe Board, !five(5) members shaUI .

consti1ute a quorum. Shquld no quo111lIlatteDd within thirtY (3'0) roinutes after the hour
. appointed.for the meetingof the Board,the personpresi&ngmaythereuponrecess

awaitiD.g the fOxma.tioD.of a.quorom.. Thereafter~ if no such quorum is established, the
'individualpresidingmai adjomnthe meeting. !

" , !

TIm CLERKOFTHE~OARD SHAIL CALLTHEROrL in alp~etica1 orderwiththe
presidingofficerto be pqlledlast and theViceChairmann~ to last. Merobersmust be in
their chairsto panicipat~in discussionand voting. Thisp~Uingprocedure.will be usedin
all votes. . . i

~ .

THE CWRK SHALLLEADTHEBOARDIN PM YER..!. I
4.

5. THEPLEDGE OF~GIANCE. TheChairmanmaya$kamemberor the Clerkof the
Board to leadthe asscmplyin thePledgeof Allegiance. i .001

:. . t_"

THE CLERKSHALL~ THE OPENPUBUC MEETINGSACT.o . .6.
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7.
i . ~

APPROVAi OF~S OFANYPREVIOUSMEE'!1N'G.TheBoard, 011a motion
andbymajority concurrenceof thosevotingmaywaivethe r~ andmove the
acc~ptanceof the oompl~ minutesof priormeetings. ~.. . I

I ~

CO:M:MTJNrCATIONS.rp.e Clerksballlist anycommunicationson the agendafor the
meeting. hly communicationor.anyporti~nthereof,sball~read in its entiretyupon
requestof a member. Ii.

&.

9.
,. .

PUBLIC HEARINGS ON]ORDINANCES FOR FINAL AD;OPTION. Comments rom
members of the public are:to be limited to five (5)-minutes ahd shall be di:rccted to the
Chainnan: Members are not. to take pa..1'tin a.discussion. wi~ the public without the

permissionoftheChair.: .:
i'

WAL ADOPTION OF (])RDINA...~CES.This shall be the next order ofbusmess on all
agendaS, UIJlessthis rule i~;suspended." !. . .

. , !

10.

11.
I .

.INTRODUCTIONOFO~IN.ANCES FORFIRSTREADlNG. This shallbe the next
order of businesson aU~, unlesstheruleis suspendea.. . ~ .

1.

1~
. I

PUBUC SESSION.At ¥s timethe publicmay~dress th~Board.onanyresolutionon
. the agen.da.A memberoftb.epublicshaHbe limitedto onc:(l) !}'pearanceand shall speak
forno more than five"(S)minutes.TheChairmanmayalsolimit individualsto less than
five (5)minutes if the C~an deemsthesestat.em.eJ'tsmadeby the public to be
repetitive;the InIInPCl'o~personswishingto addressilieB~ardappearsto be lengthy;or if
the weatheror the lateneSsof the hour'sorequires. No pers'onmayspeakmoretbBIl.once
at eitherthe fiIstor seco4dpublic session. No speakermai speakmorethan the all~tted .

time by requesting to use:any othei'person's time or portio~ thereof. All questions from
. the pub.liesballbe direc~d throughthe Chairman.Memberswill directtheir questionsor

comments through the ChaL"'Dlanand shall limit their rcspo~es to the individual member
. ofthc public who is SPeakingto the Boardatthat time. Non-residentsmay speakonly

. afterCounty'residentshive been~eard. . .

13.
I

RESOLUTIONS which p.avebeen presented at a prior ag~da setting session shall be
listed by the Clerk on th~ agenda. Members shall be cal1eq.in alphabetical Qrd.erto present
their resolutions with th~Cb:>limU'n'l'Sresolutions being 1istbdlast and the Vice Chainnan's
resolutions being listed ~2d: to last. !,
Prior to being votedup~~ resolutionBrequ4ing theexpeniutureof funds andresolutions
not requiringthe ~xpend.iturcof fundsshallcontainawrittonsUfficiencyoffunds

. certifi~on comistentwithla.wor "no sufficiencyreq~~.on the resolution. It shallbe
the dutyof~e County~er andC~)UntyCounselto ensuresuch compliance. .

I . 2
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I .

14. . ~SOLU110NS FROMT11EFLOOR. A majorityvoteof $e members'of the Board
present and votingshallbe requiredto allowspecificresolutionsfromthe floorto be
entertained.. VJhen prcp~ in advance by requ.esting same <;>ftheCounty COUDSeI,
resolutiops frOm the floor S):uillbe listed at the end oftl1e agenda. separate from all other
agenda items. and shall beinoted as such. Members shall be iCalled.in a.J.phabctica1order 10
present such resolutions ~th the Chaimtan called last and tHeVice Cbainna:n.next to last
0r81 resolutions from the floor may likewise be itrtroduced. ITheCounty Counsel shall
make overy reasonable ef~brtto prepare resolutions in writtel1form whenever requested by
a.member of the Boarcl. No resolution shall be listed on the 'agenda.at any time unless
.requestedby a memberoithe Board.' :

15.
. .

SECOND PUBLIC SESS;rON. At this time the public may ~dress the Board on any
subject over which the B~ard has the power to exercise its ~\rthority. The same rules for
the first public session ~ apply with :-egardto public participation. There s1u4lbe no
second public session during any special or emergency mccimi. .

. I

1~
. , .

REPORTS OF ANY STANDING AND SPECIAL COMMiTTEES of tho Board. This
shall be the next item of~ agenda. '. :

REPORTS FROM THE COUNTY MANAGER and the anmln;strative staff.

18. EXECUTIVE SESSION$', .The Clerk shall read a notice as prescno~d by the Open Public
~eetin.gs Act andshall~ ~ natureof saidproposedexecutivesession. The Clerk
shallpoll the Boardand~ive a Illajorityofthose presentlandvotingto enterinto
executivesession. TheCle:ckoftheBoard,the CountyCo~elJ the CountyManagerandI. ;.

the m~mbers of the Board shall attend all executive sessions of the Board \1nlessexcused
by the Board from anyexec'Jt1ve session or portion:thereo£ The Clerk shall keep accurate
minu~ of executive sessions and transcriptions under the Clerk>s personal cOIlttol. The

. Clerk shall make such records a"\,-ailableto County Counsel, County Manager or a member
of the Board upon requeSt..' .

20.

I

FREEHOLDERREMARKs. Shallbe the nextorderofbkiness.
. . . t
I' .

ADJO~. ~ Boardshalladjo'uInat the conch~ionof its business.
. I
I" - .. . I .

VOTING.. A quorummustbepresentforanyofficialactoftheBoard.TheCletkshall
poll the Board in alphabetical order with the presiding office;!:to be polled last and
thealternatepresidingofficcrJnextto last.Whenpolled,a membermaypass,vote .

aye,-~y or abstain. If amembershallpass,the pollingshallcontin~ and afterall
membersarepQl1ed:thct.momberwhopaBsedshallth:mv9tethe member's preference.

. , .

Iftha.t member does'Dorexpress a preferenc.e at that time) the momber's vote shall be
~M~umw~~ 1

. i

21.

Troc:.tment of Abstennqns - Categories.

3
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Where no specific D:umberofvotcs is required to pass a measure Le. merely a
maj ority. of those present and vodng;l then a I1lember' s abstention aDd silence
duringthe votingshouldbe countedas anaffirmativevote. Whenthe member

. states oppositionto.the~ure. the membershouldbe countedwith the negative
votes. .

,.

A.

B.
. .

When. a specificnufnberof votesis r~uired txJpassa/measurei.e. five (5) .

a:ffirma.tivevotes.to,pass an ordinance, then there m~ be a miDimum of five (5)
- affuma:tivevotes andthe measurewill not cany if it sJ1fficientnumber of votescan
. onlybemusteredbyincludingsilentabstaincesamo~ th~~ve votes.
. . ~ .

Where the abstentipn is d~ to a disqualifying per!JO~ or financial interest,
then, in.such a casQneither the presence nor vote of the member should 'be counted
in computing eithef a .quorumor majority. The situa1jionis comparable 'to a

vacancyin them.etJibeiship.. ! .

c.

Duringthe time of poruni ~ere.shaUbeno discussionand . membershallnot be required
to explainhis vote. Ther~shallbe.nofurtherdiscussionon~e matter, Resolutionsneed
not be voted on individ~y. If a.membershallrequestSoseparatepolling of the Boardon
anyindividualresoluti~ jtbat.reqtlestshallbe granted. Bef?rethe Clerk shall call~e next
vote, a mem~ maychan~ehis vote. TheClerkshallannounce!heVO~and that voteshall
be the officialact of the Board. At that time,a.motionmay'be made for reconsideration atI ,

the.nextrcgularly ~ched~edmeetkg but at no tUneth~eatter, by,anymemberof the
Board. This motion shall'benon~debata.ble. ! . .

. ,

CO~ MEETINQ-S. The committee ch!i;11Ju1n.sha1fcall the meeting to order at
the a.ppo~ted.hour. If the committee ch.ainnan is not prese1[itthen, the committee merober
of the majoritY party with the most Freeholder service shalliact as committee chairman pro
tempore. Upon anival of the con:rmftteechahman, the coro;mitteechairman pro tempore

. shallforthwithreli.nquisJithe chair. A ~ajority ofthe co~ttee shall constitutea
quoruxn~.Thocommitteeichaimumor a majorityof the committeemembersmayrequestor
excludemembersof the arlmin;~arionor the publicfromattendingor participatinginthe
committeediscussionin Wholeor in part.Amajorityof theimembersof the Board shallnot .

be present at Eu1ycom.mittee meeting. unless that meeting b~ dUly advertised as prescribed
~~ .j

22.

.,J

I '

TheClerk of the BOaI~if requested,shallkeep a recordo'fthe attendance,actionsand
recommendationsoftlur committee.The CountyManagerand/orCountyCounselshall- ---~ ---

1Refer to footnotes on pages 7 and 8
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attend the committee meetings io.whole or in part as directed 1;1ythe committeeor its
chairman. There shall be up:ta four (4) tnCD;1br:rsof the Board appointed to each of the

. standiDg committees by the ,Ch.ainnan of the Boaxd on an annual basisJ including one (1)
member for each committee to be named also by the Chairman of the Board as committee
cha.innan.

Fax:90B-289-4143

Cormnittee meetings sha.ll be convened at the call of the comq:rlttee chairman as SaIne are

deemednecessary. The,cor,rimitt.eechairmanshallalSoset ag~ for committee
II:Wet:ings. .
'In the event that any committeefindsit n~!lsaryto meetwith Countyemployeesor
department'heads,or to requestinformationtherefrom.~t~ direct suchrequestthrough
the committeechaitt;nanto.itheOfficeofthe CountyManaie~and the CountyManagar
shall fulfill suchrequestin;'ilineforthe committeemeetiDgot at sUchother time as
directedbythecommitteechairman.CommitteessbaUJ:fromtimetotime,preparewritten
or oral reports to the Board'whichmaybe usedin d~terrn;niJigCountyacnoD. The report
mayalf?obe made available'1othe CountyManager.No Iepqrts shallbe issuedwithout
ma10rily concurrenceofth!ecommittee. i

~ ' , I
, ., .

The Chairmanof the Boa:r:dmayalso byappointmentby the~hairserve as a memberor
chaixmanc,r'anyC9mwi~; TheChaiImanof theBoardsmUlserve as an ex officio.
member of all committees to which the CbaiIman is not oth~rwise a member. As an ex
officio member, the Cba;~,aD shall not ~ount fur quorum ptrposes but shall have all oithe
same rights as any other coD:m1itteemember. Committ~es may hold public hearings for the
purposeof elicitinggeneraltestimonyfromthe public:or ftom organizationswith a
particular inte!'est upon penniBsion to do so specifically granted by a resolution of the

Freeholders setting forth ~e n.a1ureand pUl'poseo~a propo,od public meeting.

RULESOF CONDUCT: ' ,i r

i .

A member shall not speafc more than once until all mcmbeJis have had an opportunity to
speak.', !

Motions.. For a resolution,ordinancecr motionto be discu'ssedand consideredby the
Board it mUst be.duly moved and t;Ilustreceive a second. If there shall be no second.,there

shallbe nofurtherdisc~ion onthesubject. 1
;

, .

1.

2.

3.
! '

In ~ absence ofaDy ruic contained in these Bylav,."S>Ro~rt's Rules of Order, as revise~.,. .
shall govcm 1heconductof the meeting.' ;

" ,!
" i

The Co11l11yManager maYbe present at all Board meeting,Sand participate in all

deliberationswitho~ ~ rightto vote. i .' '

The Chairmanor such othermemberof the Boardas may;bepresiding,shallhavefull
rightsandprivilegesa.sigrantedallmembers~ed intheserules: '

, . i, ;

ADymotion which is t4bled becomes the possession of th;eBoard as a whole., J

4.

, '5.

6.

5
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. 7-.' - The Rules ofProcedurc contaip.edherein may be 51lSpendednpon an a.ffim.Wivevote of
. the membersof the Boardpresentandvoting. '

APPOINTMENTS.Ally~ber my no~ anyp~on fur appointmentby the Board to any
agency or advisory committee to ~ch this Board shall have power pf appointment. ,A member

, sb.a.llfurnish a resume of theprop.qSed appointee to evexymember of the Freeholder Board at least
twenty-four (24) hours before actiQ~is to be taken on saidappointm~D.t. All appointments shall be
madecoDsistentwiththe Board'sRolleyon a.ffumative action. An)' Proposed appointment sball be
an item for discussion in executiv~:sessionupon request by a ma.joriiYof those voting. Persons
shall be ooi1Bideredas appointed uPon receiving a majority vote of the full ~oard. No persop may
be appOinted tQ.serve on more ~ one (1) advisory board, agency. ~1mmttee or commission at ,

the sametimc. exceptwhenmeml;iershipona specificbodyis ap~uisite fot membershipon
anotherbody. No person shallbe:~pointed to any suchbodyin.whicha.familymember is
employedby an associatedCoun~ depamnent If suchincidentdo~ arise,that appointeeshall
forthwithresignfrom saidbody. In the eventthat th~ shallbe motethan one (1) ~ppointmentto
be madeto an individualagencyor board,the Boardmayincludemorethan one (1) nominationin

, the resolUtion. A person so appoipted shatl take an oath and file satpc::as prescribed by law within
thirty (30) days or else the appoiD;1mentis null and void witb.no further action required by the ,

Board. ': . .. I
, I .

ORDINANcEs: Ordinances Dotia:ffe~ting policy or the AdtI1inis1r.#ive Code shall b~ prepared. by
the Officeof CountyCounselup<!JP-the requestof anymemberof t1:/.eBoard. Prior to introduction.,
any orqinance that may requite 01'permit 8dtn;"is1ra~ve action IIlay'be submitted to the County
Manager who shall subtnitto the Board, and to the appropriate Bosrcl'committee, an opinion as to
the edw1'!;st:ra1:iveimplica1ions oftbe ordiDance. Each ordinance shall be presented in writing and
duplicated and distributc::dto the members of the Board at l~ forty-eight (48) hou.."Sbefore the
meeting at,which it may be co~dered. The forty-eight (48) hour requirement may be -waived

uPon a.motion and by-a majority!vote of the entire Board and shall/be made part of the record of
the ordiriance.,CountyCounsel,/uponrequest,sh8llcomxnentin ~ting to the Boa.."<1asto the
constitcitionality aDdlegality of ~e Proposed ordinance, and also shan further comment on said
ordinance as 'bJ its implications. iPrior to the introduction of such ~rdinances affecting policy 01'
Administrative CodSt the ~ce shall first be pr~scntcd 10the Policy Committee for review,
which review sball be completed within fifteen (15) days, at which time the sponsor may then
offerlegislationconsistentwith,tJreprecedingsectionofthisparabaph. '

. . i'

An ordinancemaybe introd~ by anymemberof the Board. A:fte:rpassageon first reading,
whichreadingmay be by ti:tle,it shallbe published.in the manno:r!provi~ed.by la.w. A copyof the

- proposedordinanceshall also.b~sentby regularmail to the Clerkjofea.cbmunicipalityin the
Cm.mtynot less than one (1)~k pri~rto the dateof hearingon ~econdreading. Prior to the
secondreading)a copyof the o~ce shallbeposted on the bupetinboardor otherplace upon
whichpl1blicnotices are custo~y postedi11the buildingin ~ch the Bom:dregularlymeets,

~ copies of the ordinance shall be made:available'to the gencr~ public upon'request
I . ~

A publicheWg shallbe held9n the proposedordinancein the mannerprovidedby the law at
whichtime allpersons iDterest¥dshallbe givenan opportLmitytd be heard.

6
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Priorto the public bearing,the ordinanceshallbe givena secondreading,whichreadingmaybe
.m8depytitle. After the publichearjng,the ordinances1:iallbe passedby a majorityof the whole
membershipor mch othervoteas maybe requiredby la.w.2Anyaril~ent adoptedalt.eri,ngthe
proposedordinanceshall require~. ordinanceto.be rearlvertisedand.:thepubiic hearingcontinued
pursuant tI?the law. ., j

, ,

Upon passage, every ordinance or the title tOaetherwith a notice st:.atijlgthe da.teof passage sball
be publishedm the mannerprescribedby lawanda certifiedcopyof the~ text of every

. ordinanceso adopted.shallbe filedwiththe Qerk of eachmunicipalityin the Countyno Jaterthan
ten (10)daysa&r final passage. . . : .

, ,

No ordinanceshall take effectlessthan ~ty (20) daysafterits ~ 'passageby the Board,
UDless the Board shall adopt a reso~ution declaring a.nemergency a.IJ4at least two-tbir~ of the
wholenumberofmembersoftheBoardvoteinfavorofsuchresolutlion.3 .

" I.

. i

.;
: ,

2 Per N.J.~A. 40A:2-17b. pass.a~ Qfa Bond OrdJriant~ ~au.ires 2/3 affirmatiye
voteoffi!Uwembersh.i~. . ;

:I P9J\.N.J.S.A. 40A:IOlc. Board decIa(inE an emerf!en~ and wamne the 20 day
. 'waitinf! period before an ordinance'shQ]J take effect.tre9ub:-es2/3 affirtnative vote of full

membership. ' . :'

7 .
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~OLU110NS. Resolutionsnot,~ecting policyor the AdministrativeCode shallbe prepared
. by,the Officeof CountyCounseluponrequestof anymemberof the Board. All resolutionsprior

to theiradoptionshallbe'discussedat a.prior agendasettingsession.'Resolutionsaffectingpolicy
or the A.dI:cinistntiveCodeshalllbeforein1roduction,be presentedfOrreviewto the Policy
Committeewhichreviewsluill'becompletedwithinfi:ftee1:l(15)dayS.at whichtime the sponsor
maythen offerlegislationConsistentwithtbh paragraph.Prior~othe finalpassage of any
,resolution.saidresolutionthat mayrequireorpennit an ~Ve actionmay be submittedto
the CountyManagerwho shallco~ent to 1heBoardasto the t1dm;nllrtrativeimplications ofllie '

proposedresolution. CountyCo~el shallcommentin writingas to the coDStitutionalityor '

:Legalityof any propose,d resolution if so requested. Tne Chairman maYassign ~y resolution to
any oommittce of the Board for its COmmentsprior to adoption. A motion may be:introduced

, waivingthe above:requirementsby a.majorityof1heentireBoardaIidshallb~made a part o{the
, recordof the tesoJution. A majorityvoteoftbe membersprescntandvotingshallbe requiredfor

passage of a rcsol~on except ~ere otbcrwise required by.la.w,4
, . . ,

RECORDING OF ORDINAN~S Al\1p RESOLUTIONS. The Clfrk of the Board shall rocord
all ordinances aoo'resolutions a.dbptoo.by the Board and at the close ofeaoh year, with the advice

, and assistance of County Co\Uisei.shall bm~ compile or col#fy tru~ copies of all the ordinances
and resolutions adopted during that year properly indexed. 'Resoluti!JJ1Sthat ar~policy resolutions
of the Board and'so stated in.the resolutidn shall be further indexed as such upon adoption.

GENER,ALRULES,AND REGULATIONS. Duties of the Ch.aimian of the Board of Chosen
Freeholders. At the orga.niza.tion!limeeting on or about January l~ or as otherwise ~ovided by
law, the Board sh.al1choose a.Cha,jIman'arida Vice Ch<rinmw.by a majority vote of the whole
numberoftha Board (5 votes). Theterm of officeshallbefor one!Year.The Chairman and Vice
Chairman shall receive additiona;l:compensation for this position. I

, ' I '

THE CHAIRMAN SHALL:

A PrCsideover all meetings of the Board of Chosen Freeholders.

B. Appoint all committees qf the Board.

. .' .

4 Pei-N.J.S.A~ 40A:4-48. emergencY exbts reg11iriIu! a ~Dnlemental aDDI"<!Driation,
reanires213 affirmative vote of full membenhin. i

!. r

,4 Board resolution of disaDProval Dreventine the dismissal of certain 'emDlovees~
u;der conditions set forth in N.J.S.A. 40:41-47a and b. requires 1/3 affirmatiYe vote of full
memberlhlD. '
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D.

Shall canse to be prepared.the agendasfor all meetiDgsof the.Boardin compliancewith. these Bylaws.. . ' .

Sball axmuaUyassign office .andparking spaces for members,' set the official seating
ammgemcntsfor aUmemb~rsof the Board..the Clerkof the Board!the ~unty Counsel~.

and the CountyManagerf<!~meetingsor sessionsof the Bodi. .
;
!

THE VICE CHAIRMAN in the a.1S~ce or inability of the Ch8.LTInarlto serve as Chairman. shall
haveail the powersand dutiesof ~ Chairman. In the eventof a vaCancyin the position of
Chairman,the Vice Chairmansballassumesaidofficeand anew Vli:eChairmanshallbe elected

. bya.majorityvotooftheentireBdard. 1
I

Dli'TIESOF TIm CLERK.OFT$ BOARD. TheBoar~shallapp~in'ta qualifiedpersonto serve
as Clerkof the Boardat the pleas~ of the Board,oxfor a.term.not to exceed'three(3)years. The
perk shaIl: ." i' .

. .

. Attendallmeetings,conf~nces. ex~tive sessionsandcorimritteemeetingsof the Board
mli~sa~~.. .

B. . Take EII1dptesetV~ tbe ~tes of the Bo~d meetings. whi~ shall record all actions and
votestaken and the substapce9f discussionsand debaterelaPngth~. . .

, !
Keep and compile all ort!i;Danc.es,resolutions and minutes and retain in custody for.
safekeeping all contracts, !suretybonds. insUrancepolicies ~d other_officialpapers

deliveredto 1JleClerk. : . i .

A.

c.

.' [' .

D... Have custody of the County se2l. and may affix it 'to appropriate documents without
charge.

E.
i.

Provide Administrauve 5~ces for the Board with approv41of thB Cha1T1'1'1an.expedite
Freeholder.COIrespondenre,.act as the direct supervisor of tpe Legislative Aides, Office of
Constituent Service! and:have such other powers and perform such added duties as may be
direCtedbyresolutionof !theBoardor the BylaWs.LegislativeAideswill remain as .

.confidentialaides to 'thefreeholders. I

F. Keep ajoumal of the Board's proceedings and record, signJand present to the Board, for

approvaljlthe minutes ofeverymee1iDg witbin the time pr~vided by law.- .. I. I. . . .

Cause to be prepared a t.r.Pcdagenda for aUBoard mee~ and sessions and to be
responsible for the accU$acy:of the content of the agenda. I

G.

H. Coordinate all Frechold~r mailings.
..

i
..

9
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~ ~ of the Clerk of the Boardshallbe ~pted byordinanceandthe Clerkshall be
considered-anemployee'withall therightsandprivileges-ofan employeeofthe County.

, .

TheClerkshall devotefull timetoJulfill the duties2Srequiredby law or in accordancewith the
rules andregulationspromulgated!bythe Board. The Clerkof theB0ardshall aid the Board
Chairmaninthe preparationofthe'agenda.forallmeetingsandsessions. '

Underthe supervisionoithe Boarciof ChosenFreoholdcrsthe Officeof Public Informationshall,
, be respoDSible for: "

. B.

c.

, .,

Thepreparation.editing,publicationanddissemination'of aUofficialcountypublications.
includingbut not limited#>,theAnnualReportand AnnualCountyDirectory,

, I
, ,

,: j

Thecoordinationof au'pr~ conferencesan,dmediapresent~tionsrequired~ the nomal
courseofbusincss by allFreeholders~the CountyManager~d all departmentsand
divisiorisof the county. : :

ThepreparationanddisseIcina.tio.t1of aUpressIeleases~pres;skits and photographs
concerningcountyevents.matters,issuesand activitiesas may, from1imeto time. be
reqUiredby the Boardof C:hosenFreehold~, the County~anager or departmentsElDd
divisionsof countygo~ent.' i

. !
. i' i

Under the sUpervision of the Boafd of Chosen Freeholders the Offife of Open Space) Recreation
, and Historic Preservation Trust f:und shall be responsible for: i'

, ;

'R

A staffing and assistingthe FreeholderCommitteeon TrustFund issueswith accompanying
resolUtions. By 1awsand legislative approval. '

B. Supervising consultantS tq ensure Freeholder directives arelimplemented and work is
COI1lpletedaccording to sPecifications. I

, . I
, ' I

, " .
Crea1ing and ~rlmimmerfuggrant programs and overseeinglthe Green Acres PlanDing
Incentive Grant applicatlon process t:esponsibIefor grants ~warded to the Union County
Trust Fund.' i

c.

,
:', i .

D. ' Assisting the County Manager with acquisi.1ionpurchases pywoxking with GTeenAcres
and the Law Department emdcompleting reqUirementspr~scribed by statute.

, "

ComplyiDgwith stat:uto~requirementsincludingammgiligpublicmeetings., t

F.
!. ,

Staffing the public adv:i~orycommittee and the three sub~r0mmittees.
, ,., .

Overseeing the Open Space Strategic Plan. Recreation M~te:r Plan"and Historic
Preservation Strategic P1anincluding: ' I ,

G~
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1)..2).
3).

4).

Continu.ous update ~f County's inventory.
Site Database MamigemeD1.. . ,
GIS plotting and mapping indicating potential contiguous green space. other
availablegreens~, Brownfieldsandhistoricsites. .

Providing ~tance on projects.

H.
; io .

Overseeingthe municipallponitoringprocesswiththe Law ahdFinanceDepartmentsto
ensureproperusageofTrostFundgrantdollars. i

L
. .

Working with ririance Department '!Dmonitor spending and to create pr~posed lim of 2003
projects.to aU~wfor best bQndfinancing available. 0 .

DUTIESOFTHE LEGISLATIVEAIDESWITHINTIIBOFFICEOFCONSTITUENT
SERVICES.The Board s~ apppintin &.eunclassifiedservicein ~e County.a sufficientnumber
of~gislative Aides to provide admimstrativeservicesfor the mem~ersof the Board. The County

ManageJ;s~ be inStructedto pl~ sufficientIl1o.niesin the bu.dg~t!toprovidenecessaryftmding.

A person actiDg as a.L-egislative ~d.e in '!his ~ection shall be considered a full time employee of
the Countyand shall enjoyall.riW,lts~ privileges ~ an employee..

The ConstituentServicesstaff shall1."'eepin confidencethosethingSthat are discussedinfonnally
bythe .membersof ~e Board inwhichthe Boardtakesno official.aftion. .

. i

To be considered for employment'as a.Legislative Aide, the prospe~1iveemployee must possess

. the necessaryskills that.arenorm,8llyrequiredfor this typeof empl?ym~.

The compensatiOI1of Freeholder Constituent Services personnel shall be set in accordance with the
. provisionsoftheNon-Contra:ctualEmployeeClassificationandCompensationPlan.

DEFINITIONS:

cHAIRMAN -shallbe synonymouswith qRAIRPERSON
HE i-shall be synonymouswith SHE . . .. I

MEMBER -sba1lbe a MEMBER OF THE BOARD OF CHOSEN
:. i

;. FREEHOLDERS !
BYLAWS - shallbe theBYLAWSOF hIE BOARD OFCHOSEN

FREEHOLDERS OF THE/ COUNTY OF L1NION
. ASADOPTEDBY RESOLUTION

COMMITIEESOF THEBOARD. TheStandingCpmmitteesof the Boardshallbe the
POUCY/ADMlN1STRATIVE CODECOh1.\fiTTEE.FISCALAFFAlltS COMMITIEE.
ECONOMICDEVEWPMENT COMMITTEE.OPENSPACE,~CREATION ANDHISTORiC
PRESERVADON TRUST~ COMMITTEE, HOMELA..1WISECURITYCOMMITTEE
ANDTHE9/11 MEMORIALctoMMITfEE.. i . .

. II
!

i .
11
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Themembersand ~naiITnanof eachcommitteoshallbe annuallyappointedby the Board
CbaiTUlaD..'

" '

The functions and responsibilities of each s1:aJ;ldi!l.goommittee sbaI1 be,as follows:

ECONOMIC DEVELOPMENT C.OMr\ffiTEE

A.
, ,

En$U!ethat utilizationof all fundingreflectsandis in suppoitof the economic
developmentpolicy as,.establishedby the Board. :

c.

Responsible for dP.fining~e role of the Economic Devel()pIXientCoordinator. who shall be
the-Direc;torof the DepartID.6ntof Economic Development'

Define the role of the COuD,cilof Economic Development Adviso~ as the official advisory

groupfor the County'on ~n.omic developmentpolicy. : t '

D.

, , ,, ,

Insurethat the CountyMahaser's officewillmamtamits unicto theCouncilofEconomic
Developm.ent~dvisors ~ough the Departmentof EconomicDevelopment.

Responsiblefor defininSkeypolicyinitiativesto be undertak~ by third party
organizationsand assist~estab1isbingcommunicatioDSand guidelliiesbetweenthe
CoUDiyand thirdpartyoremnzanonswhichcontractwiththe County.

E.

F. Endorse the Economic D~velopmeri.tinitiatives of the Coun~i1of Eco~amic Development
Advisors. '

FISCAL AFF A1RS

A. , 'Formulate rocommendati9ns regarding capi1albudget expenditures and programs proposed

for the expansion of pbysical :facilitiesunder the jurlsdic1io~ of the County.

B.
, ,

Makerecommendationswithrespectti?the operatingbud~ of the County.

c.
. '

Conduct audit reviews aa web informanon is provided by the County's auditors.!

D. Studyand oonsi~ both~hartandlongrangeplans regardihgthe expenditureof both
capitaland annu.a.loperatingbudgetfunds. I

. . f .
R"

" '

Study end review p:-oposedprojects of a capital funding nature relative to improvements or
new efforts with respect to County parks, roads. bridges and traffic sigI!Blsand my other
County facilities for the'purpose of rooommending same to the full Board. All of the

. above fimctioDS~d responsibilities to be carried out solelt for the purpose of fumiBbing
to the entire Board policy recommenda:tionsand progrmn priorities Decessary for
-conSideration of annual ,budget adoption, as well as'capitai expenditure programs.

.' . i. I

F. TheFiscal Affairsand*aID1ingCommitteeshallhave,as~ part of its functionsand

12
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responsibilities, the reviewandplaxmingof the ~a1 operationswithrespectto the County
budget all UIrion County governmental agencies, advisory b6arCis~coIIUDissions,boards

" andcommittees,andma~ relatedto internalpositioncon~l. '

. ,

HOMELAND SECURITY COMMITIEE

A. . Providingfor the safety~d securityofUnionCounty~es.
, :

, I

i

B.
Ovexsee;i1the in-progress, ~evelopment of a bioterrorism ;re~D5e plan for Union County.

c. Coordinates with:t.b.eUnion County Sheriff's Office, the Prdsecutor's Office, County
Police and Office ofEmeigency Management

D.
Coordinate with medical professionals in Union County in t?e event of a mediCal epideJJ1i.c
emergency. ' ; ,

E.
, !

, M~ ,securityby~miz.ing ~e dup~icati.oJ?of effort, improvingCoordinationand
~mbining of d,i:ffi::rentgqvemmental functions and agericie~.

I
.,,

, ' .

OPEN SPACE, RECREATION AND IDSTORlC PRESERVATION TRUST ~1)
, COMMITrEE

A. Develop Open Space) Recr~on and Historic Preservation T~ Fund policy including
strategic plans and funding aJIocationfor each of the purposes:iopan space, recreation and

historic~senration. i ' , ; ,
" ,

B. Formulaterecommendations;for fundingCountyprojectsunde:rthe umbrellaof the Union
CountyOpenSpace,Recrea1;i~nandHistoricPreservationTruStFund.

, , .
, '

C.' ReviewaDdadvisethe BoardofChosonFroeholderon awardingfundsto municipaland
conservancy ma.tclrlnggrant.applica.nts.; ,

D. Responsiblefor prioritizingprojectinitiativesannually.
, ,

"

E. Ensurethat the Countya.dh~s toNew Jerseystatutetha.two~d enablethe CountyofDmon to
applyforStatematching~ds. ' :

. . f
;

" ,

F. , No proposedpolicies or fLJD,dingpertainingto the Union,Co~ty OpenSpace,Recreationand
Historic Preservation'Trust ~und shall be offered, adopted or implemented by the Board unless

, samehave been ~rjewed by 1hecommittee I s membership.Suchreviewshallbe completedin
, a reasonableperiodof time.;Priorto thisreview,Freeholders'shallnot present,tender or offer

policy or funding proposalsito the Freeholder Board as a whole.
. . . ~

POLICY/ADMINISTRATIVEiCODE COMM1TIEE
, -

13
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Review existin.gComtyp;olicies,whetherwrittenor cmied but by customand habit.,in
orderto determinewhethersuchpoliciesshouldbe continuedor altered.

B. Studyand reviewreco~datioQS madeby othercommitteesof1heaoard, anyof
. tb.ciFreehold.eJ:st md ~itmi~hrtiative staff of the CoUnty for tne purpose of determining

whether such. IDBttcrs shoUld be brought before the entire Bdard for consideration and
adoption.' ; ,

c.. Consult.with and assist:COUDiyagencies, advisory boards,ci>mml!;sioils,boards and
committees, in carrying oUttheir fimctions and duties with respect to the formulation and
promulgationof policyd~terminationsb}'this Board. '

D. Generally define the areas ,of COtmtygover.D:Jnentthat require policy d~ons or
clarification or interpre~on bf existing policy st!rtcments,for the purpose of acbievit;lg. I
unifonnity in such matteI'$:. !I

E. Clarify or interpret these 13ylaws.

F. Studyand ,cxexn.U1cthe Uwon County Adm.inistrativeCode 'andadvlse the Board of

possibleamencJments..e1~~ons, additio.IJS,ordeletions~othe AdtoinistrativeCode.

No woposed policieSor ~s to the Administrati:veCodeof the Countyshallbe
o£fcrcd, adopted or implemented by the Board unless saroe :shall have been re\ri.ewed by ,
this commi~e's memb~hip. Such review sbal1be cOmpletedwithin a reasonable period
after receipt of such proppsed policies or code provisions by the committee. Prior to this
review.. Freeholders sball not present, propo5e ot offer SUC4proposal to the Preeholder

. I .

, Boardas a whole. r

G.

9/11 :MEMORIAL COMMITIEE

A Developed in memory of the September 11,2001 attacks oil the World Trade Center. the

Pentagon and fue crash Q(Umted Flight # 93 in Pennsylvmpa.

B.
. ,

Committed to re.mcmb~ the viCtims.who perished at th~hands ofterrorists.
: - i

The planning and devel<>pmentof a memoria! in Echo Lak~Park in Mountainside, Now

Jerseyto commemorateib,esefatefulevents. . I .

Coordination with mumcipalitics to appoint one person frOm.the 21 towns, to represent the
victimS' familieson the 'committee. . .

c.

D.

. '

IT SHOULD BE NOTED THAT THE BYLAWS PERTAIN TO REGULAR ACTION
MEETINGS OF THE BOARD;OF'CHOSEN FREEHOLDERS. rcim. CONTENT AND
FORMAT OF BYLAWS FOR AGENDA SE1'11NG SESSIONSIARE THE SAME WITH THE

. '. ~
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EXCEPTION OF:

NO LEGISLATION CAN BE PASSED.
. .

MEMBERS OF THE PUBLIC ARE 'NOT PERMITTED Td SPEAK.

. ~

JanuBQ' 3, 2003
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